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tipl - the knowledge,
information and
records people

In addition to helping our clients in the legal sector
recruit professionals for knowledge, know-how,
information and records management roles, our
advisors and contract staff regularly help them
address business issues:

Knowledge Management - developing knowledge
management strategies through facilitation

Programme Management - creating a detailed
programme plan for a variety of organisational change
projects

Business Analysis - helping clients review the benefits and
options, identifying the most appropriate actions for their
organisation

Information Audit - establishing the framework and
methodology for an organisational wide audit

Statement of Requirements - creating a comprehensive
specification including business and operational
requirements

Web Content Management - assisting the web team with
their content management requirements

Corporate File Structure - setting up a project to create a
new single corporate file classification

Electronic Document Management - developing and
implementing the information architecture for EDRMS
projects

Post-implementation Training - aligning the skills and
capabilities to the organisational change

Email Management - developing strategies to rationalise
email mayhem

For more information contact: central@tfpl.com

contract positions

Information Assistant £Neg
An academic library based in North
Yorkshire requires an Information
Assistant to work on a part-time basis.
Duties include: issue and return of
materials, shelving and tidying, helping
students with basic research enquiries,
loose-leaf filing, and other general library
activities. The post is term time only (44
weeks per year), working 2 evenings and
1 weekend day (12-5) per week. You
should have excellent communication
skills, be IT literate and, preferably, have
experience of dealing with users in a
customer care environment. Ref LE16331
Academic North Yorkshire

Information Assistant

A leading law firm requires an
Information Assistant for a 6 month
contract. Working within a key practice
area, you will be an initial contact point
for anyone with a related enquiry. There
is a large element of research within this
role using both online and paper based
research tools. There will also be
administrative aspects of this role
including responsibility for maintaining
the internal know-how database and
cataloguing of texts. Ref LE16342

Law Central London

£17-18k

Compliance Assistant £25-27k
A Compliance Assistant required to: carry
out due diligence reviews of clients; assist
with the implementation of an anti
money laundering policy; collate, store
and index relevant information; and
maintain a database. This role would suit
a candidate who is library or information
qualified with experience of working for a
law firm. Ref LE16323

Law London

Assistant Librarian £17k
A Library Assistant required to assist in the
management of a serials and loose leaf
collection for a law firm. Candidates must
have previous library experience ideally
with a commercial or legal background.
Duties will include: maintaining and
updating an information management
system, circulating journals, dealing with
post, and general library maintenance.
The successful applicant must have a
smart and professional manner, previous
experience of using databases and,
ideally, an automated serials
management system. You will also be
able to work independently and under
pressure. Ref LE16339

Law London

thol m

information and knowledge
management positions

Librarian £25-30k
A Librarian is required by a law firm to
help develop knowledge management
within the organisation and maintain the
information service. The role requires: a
minimum of 3 years' experience working
within a law library; familiarity with
online information sources, including
Lexis, Lawtel and Butterworth's Direct;
and the ability to deal with a wide range
of requests from fee earners and others
within the firm in a timely and
professional manner. You must be
information qualified with the ability to
communicate effectively at all levels.

Ref LE16268

Law London
Professional
Support Librarian £23-25k

A professional Support Librarian is
required to join an international law firm
to provide comprehensive legal and
business research internally. Key
responsibilities will be to: engage in
enquiries, liaise with the Professional
Support Manager, catalogue know-how
material, and undertake projects as and
when required. You will be an
information graduate with a minimum of
1 year's post qualification experience,
have excellent business research skills and
the ability to communicate at all levels.
Ref LE16317

Law London

Senior Assistant Librarian £Neg
A Senior Assistant Librarian is required by
an international law firm to take
responsibility for: the current awareness
service, the loose-leaf collection,
management of the subscription
electronic service, intranet development,
enquiry desk duties, the provision of
induction and user training, and visiting
the other offices as and when required.
You will have 2 years' plus post graduate
experience with the ability to prioritise
and communicate at all levels.

Ref LE16351

Law London

TFPL Ltd., 17-18 Britton Street, London EC1M 5TL, United Kingdom
tel: +44 (0)20 7251 5522 fax: +44 (0)20 7251 8318 email: recruitment@tfpl.com

www.ttpi.com
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The law as it happens

Law can change in a matter of moments. And to stay ahead you need to know how.

Thousands of legal practitioners rely on Lawtel every day to deliver them the law that matters. You'll find yesterday's cases
reported today as high-quality summaries with access to the full transcripts.

The unigque and flexible Daily Update e-mail service delivers the legal currency you need directly to your desktop, while the Articles
Index provides you with abstracts governing the key issues from many specialist and general legal publications.

What's more, Lawtel’s Case Comments give you expert opinion on developments as they occur, enabling you to form your
own conclusions.

In fact, with the whole service being updated every 24 hours, Lawtel makes yesterday’s information, today’s knowledge.

To get the law as it happens

0800 018 9797 www.lawtel.com enquiries@lawtel.com

Lawtel from Sweet & Maxwell, a Thomson Company.

Delivering the law that matters, daily


https://doi.org/10.1017/S1472669600001997



